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MBOY «I'amua3us Nel»



1. OBIIME ITOJIOKEHUA

[IpaBuna monp30BaHMs WHGOPMAIMOHHO-OMOIMOTEUYHBIM IEHTPOM - JOKYMEHT,
MO3BOJISIOMIMN OIPENENUTh TOPSIIOK OpraHU3alMu OOCTY)KMBaHUS TOJIb30BATENEH, OCTYyNa K
dboHImaM MenuMaTeKu W B3aUMOOTHOIIEHUWH IOJIb30BaTeNss W PAOOTHHKOB HH(OPMAIIMOHHO-
oubnuoreunoro nearpa MbOY «l'umHazust Noly.

[IpaBo cBOOOAHOrO M OECIUIATHOTO IMOJIB30BAHUS HH(OPMALMOHHO-ONOINOTEYHBIM
LUEHTPOM HMEIOT ydalquecss U COTpyaHuku rumHazuu. C  yd4€roM BO3MOXKHOCTEH
UH(OPMALIMOHHO-OMOINOTEYHOTO IIEHTpa OOCIY>KHMBAIOTCS POAUTENH ydamuxcs (yciaoBHsl U
Bo3MokHOCTH onpenenser VBI)

NudopmaninoHHO-OMOINOTEYHBI IEHTP THMHA3UM  IMPEAOCTaBIsIeT BO3MOMXHOCTH
MOJIb30BaThCsl (POHIAMH MH(POPMALIMOHHBIX PECYPCOB:

*  KHIWKHBIM (poHIOM (Y4eOHOHM, METOAMYECKOH, XYI0KECTBEHHOH, HAy4YHO-TIOMYJISPHOH,

CIIPaBOYHOMN)

*  (OHJIOM NEPUOIUYECKUX U3JIaHUI (KypHAJIbl, Fa3€Th)
* (OHIIOM KOMITAKT-JMCKOB, ayJIM0- U BHUJICO3aMNCEH, KOMIBIOTEPHBIMUA 0a3aMu JaHHBIX,
cpencreamu MuTepuera
* crpaBOYHO-OMOIMOTrpadruecKkuM anmnapaToM (KaTajJorH, KapTOTEKH).
NudopmaninoHHO-O0MOIMOTEYHBIN IIEHTP TUMHA3UH 00CTYKUBAET MOJIb30BATEIICH!
* Ha abOHEMEHTe (BblJaya KHUT Ha JIOM)
* B YMTAJIBHOM 3aiie (paboTa ¢ MePUOAUYECKUMHU HU3AAHUSMHU, CIPABOUYHON JTUTEPATypOd,

PEAKUMU H3TAHUSIMHU)

* B 3alie, IpeJHA3HAYEHHOM JUIS pabOThl C TEXHUYECKUMU CPeICTBaMU (KOMIAKT-TUCKaMH,

BHJICO- U ayJHOKAacCeTaMt, KOMITBIOTEPHBIMU 0a3aMu JaHHBIX, cpencTBaMu VHTepHEeTa).

2. IIPABA U OBSI3AHHOCTH NOJIb3OBATEJIEA

2.1. Toan3oBaTenu uHpoOpMANMOHHO-0UOIM0TeuHOT0 IeHTpa (UBI) MBOY «I'umHa3us
Ne 1» umeroT npaso:

v’ mojy4ath MOJNHYK HHOOpMAIMI0 O cocraBe (oHAa HHPOPMAIMOHHO-OUOIMOTEYHOTO
LEHTpa, UWH(POPMALMOHHBIX pecypcax W  MpPeIOCTaBIAEMbIX HMHPOPMAIIMOHHO-
OMOIMOTEYHBIM LIEHTPOM yCIyrax;

v MOJIb30BAaThCs  CHPABOYHO-OMONIMOTpapUUEecKUM  ammaparoM  MH(OpMaIMOHHO-

OMOIMOTEYHOI 0 LIEHTPA Ha TPATULIMOHHBIX U 3JICKTPOHHBIX HOCUTENAX;

NOJIy4aTh KOHCYJIbTAlMOHHYIO TIOMOIIb B IIOMCKE U BEIOOPE HCTOYHUKOB HH(OPMAIIUH;
NOJy4YaTh BO BPEMEHHOE IM0JIb30BaHHE M3 (oHIa OMOIMOTEeKH MedaTHbIe H3JaHUs,
IIPOJUIEBATH CPOK IOJIb30BAHMSI MU B YCTAHOBJICHHOM IOPSIKE;

v/ mojiy4ath TeMaTHdeckue, (GakTorpaQuuecKue, YTOUYHSIOIME W Oubamorpaduueckue
CIpaBKM Ha OCHOBE (OHAAa HHPOPMALMOHHO-OMOIMOTEYHOro ILEHTpa (MCKIIOYEHUE:
CIPaBKH MOBBIIIEHHOHN CI0KHOCTH);

v/ moy4aTh KOHCYJIBTAMOHHYIO MIOMOIIL B paboTe ¢ WH(pOpMalueld Ha HeTPaJIUIIHOHHBIX
HOCHTEJISIX, IPH MOJIb30BAHUU JIEKTPOHHBIM U UHBIM 000pYy/I0BaHUEM;

v/ y4acTBOBaTh B MEPOINPUATHSAX, MPOBOAUMBIX HH(POPMATMOHHO-OHOIHOTEYHBIM [[EHTPOM;

v/ 0Ka3bIBaTh MPAKTUYECKYIO TIOMOIIb HHPOPMAIIHOHHO-OUOITHOTETHOMY IEHTPY;

2.2. Tloab3oBaTeau MH(POPMALHOHHO-OUOIMOTeYHOro HeHTpa MBOY «I'mmHa3usi Ne
1» 00s13aHbI:

v' cobmroaate [paBuia mob30BaHust HHPOPMAMOHHO-OUOINOTEYHBIM [IEHTPOM;

v/ GepeXHO OTHOCHTCS K TPOHW3BEACHUSAM MEeYaTH W JIPYTdM HOCHTEISIM HH(POPMAIHH,
MOJTyYeHHBIM U3 (hoH1a MHPOPMAITMOHHO-0MOIMOTEYHOT O LIEHTPA;

v nons30BartkCs  (POHIAOM YHMTAJIBHOTO 3aia, (OHJAMH  KOMIIAKT-IUCKOB, BHIEO- U
ayJIMOKacCceTaMy TOJIbKO B TOMEIEHUN NHPOPMAITIOHHO-ONOINOTEUHOTO LIEHTPa;

v\ IpU MOJYyYEHWH TIPOM3BEJICHUM IE€YaTH W WHBIX JIOKYMEHTOB TII0Jb30BaTENb JIOJDKEH
yOeIuThCS B OTCYTCTBUU J1e(DEeKTOB, MPU OOHAPYKEHUH MOCIEIHUX — MPOUH(OPMUPOBATH
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paboTHHKa WHDOPMAITMOHHO-O0MOIHOTEYHOTO TIeHTpa. OTBETCTBEHHOCTh 32 OOHAPYKEHHBIC
Ne(EeKTHI B cJaBaeMbIX JOKYMEHTaX HECET MOCIEeJHUM M0JIb30BaTENb;

v/ BO3BpaIaTh JOKYMEHTbI B HHPOPMAIIMOHHO-OUOIMOTEYHBIH IIEHTP B YCTAHOBIEHHBIC CPOKH;

v/ 10Ib30BaTENM, OTBETCTBEHHBIC 3a YTpary WIM MOpPYY JOKYMEHTOB HH(POPMAIHOHHO-
OUOIMOTEYHOI O LIEHTPA, WIH X POJUTENH (3aKOHHbIE IPEACTAaBUTENIN YYalIUXCs) 00s3aHbl
3aMEHUTh MX PABHOLICHHBIMU, IPU HEBO3MOYKHOCTH 3aMEHbl - BO3MECTUTh pEAIbHYIO
PBIHOYHYIO CTOUMOCTh JIOKYMEHTOB;

v/ [0 WCTEYEHHH CpoKa OOydeHHus WM paboTel B 00IIC0Opa30BATEIBHOM YUPEKICHUH
MOJIb30BATEIN OO0SM3aHBl IMOJIHOCTBIO PACCYUTATHCS € HMH(DOPMAIIMOHHO-OMOINOTEYHBIM
LEHTPOM.

2.3. NndopmMannoHHO-0NOIMOTEYHbII LIEHTP HMeeT NPaBo:

v/ ompenensTh U MPUMEHSATh pa3Mepbl KOMIIEHCAIIWY 32 yIIepO, MPUYHNHEHHBIN TT0JIb30BaTEIEM
MH(POPMALMOHHO-O0NOINOTEUHOMY LIEHTPY;

v/ ycraHaBiuBaTh MTpadHbIe CAHKIIMK 38 TPEBBIIICHAE CPOKOB TOJIb30BAHMS JOKYMEHTAMU
MH(GOPMaLlMOHHO-OMOIMOTEUHOr0 LEHTPA; JIMIIATh MIPaBa MOJb30BaHMs HH(OPMAIOHHO-
OUOIMOTEYHBIM LIEHTPOM Ha CPOK, PaBHbIH 3a/10JKEHHOCTH;

v/ ompenesnsiTh epeveHb U MPEHCKYPAHT IUIATHBIX YCIYT HH(POPMAIMOHHO-OUOIHOTEIHOTO
LIEHTpa;

v/ yCTaHaBIMBATh MOPSAOK BBIIAYH JTOKYMEHTOB 3 (hoHIa HH(OPMAIHOHHO-OGHOIHOTEUHOTO
[EHTpa TOJ 3aJIOT IOJIb30BATENsIM, HE SBISIONIMMCS YYaCTHHKaMHU 0O0pa30oBaTEIbHOTO
nporecca;

v yCTaHaBJIMBATL PEKUM PabOThl HH(POPMAMOHHO-OUOIMOTEYHOrO LEHTPA MO COITTACOBAHUIO
¢ qupektopoM MBOY «'umnazust Ne 1.

2.4. UudopManmoHHO-0HOJIMOTEIHBIH IIEHTP 0053aH:

v' uH(OpMHpOBATH TIIOJB30BATENEl O BCEX BHAAX IPEAOCTABISEMBIX HH(POPMAIMOHHO-
OMOIMOTEYHBIM IIECHTPOM YCIIYT;

v' 0becreynTs MoJb30BaTEIM BO3MOKHOCT IT0JIb30BATHCS BCEMH HH()OPMAIMOHHBIMU
pecypcamu HHGOPMAITMOHHO-OMOJIMOTEYHOTO IIEHTPA;

v (opmupoBaTh POHIBI B COOTBETCTBUH C 00Pa30BaTEILHBIMH IPOrPAMMAMU HIKOJIBI,

MHTEpecaMu, NOTPEOHOCTSIMU U 3allpOCAMHU BCEX KAaTErOpUi MOJIb30BaTENEH;

3HAKOMMTb I10JIb30BATEIEH ¢ OCHOBaMU MH(POPMALIMOHHO-OUOIMOTEYHOMN KYJIbTYpHI;

co3/aBaTh U MOJAJEPKUBATh KOM(POPTHBIE YCIOBUS OOCITYKMBaHMUS;

o0ecnieunBaTh paroHaIbHOE, COOTBETCTBYIOIIEE CAHUTAPHO-TUTUEHUYECKUM

TpeOOBaHUAM pa3MelIeHNe U XpaHeHHe HOCUTeNe nHpopManuu;

v obecrieunBaTh KOH(DUICHIMAIBHOCT JaHHBIX O TOJB30BATENAX HH(POPMAIMOHHO-
OMOIMOTEYHOr 0 IIEHTPA, UX YNTATEIBCKUX 3aIPOCAX.

3. HOPAJOK NOJb30BAHUA UHOOPMALINOHHO-BUBJINOTEYHbBIM
HEHTPOM

3.1. Hopsanok nojan3oBanusi UBL] (a6oHeMeHTOM M YUTAJIBLHBIM 32J10M)

v/ 3amdch ydamuxcs B MHGOPMAIMOHHO-OMOIMOTEYHBIN IIEHTP MPOM3BOAUTCA Ha aOOHEMEHTE
M0 CIHCKYy Kjacca B WHIMBUAYAJIBHOM TIIOPSJKE; IEAaroroB, COTPYIHHKOB IIKOJEI,
poAMTEINIEH U CTOPOHHUX MOJIb30BaTENIEN - IO MACTIOPTY;

v JIOKyMEHTOM, TIOJATBEPXKIAIOIIMM [PABO IMOJIB30BAaHUS HH(DOPMAIIMOHHO-OUOIHOTEUHBIN
LEHTp, ABIsAeTCS uuTarenbckuil (opmyisp. Ilomp3oBaTenb 00s13aH 3aCBUIETENIHCTBOBATH
MOJINKCHI0O Ha YUTATENbCKOM (opMmyssipe o3HakomieHue ¢ [IpaBuiamMu monb3oBaHHsS U
00513aTEeNIbCTBO UX BBIMOJIHSATS;

v’ uurarensckuit GopMyisip GUKCHUpPYET (GaKT W AaTy BHIIAYH TOJB30BATEII0 JOKYMEHTOB W3
¢dbonna nHOPMaITMOHHO-OUOIMOTEYHOTO IIEHTPA,;

v/ monb30BaTesb MMEET MPaBO MOydYaTh HA JOM He Ooyiee 5 W3AaHWi, M3 MHOTOTOMHBIX
u3IaHui He OoJiee IBYX TOKYMEHTOB OJJHOBPEMEHHO (0e3 yueOHHUKOB);

v’ CPOKH TIOJIb30BaHHS JIOKYMECHTAMH:

a) y4eOHHKH, y4eOHbIC K METOJANYCCKUE TOCOOUS - yuedHblil 200;
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b)
c)

3.2.

3.3.

XYZA0KECTBEHHasl, Hay4HO-TIONYJIsIpHAas, TO3HABaTeNNbHas JITepaTypa - 12 oneit;

NEPUOINYECKNE U31aHNUs, U3/1aHKsl TOBBILIEHHOTO cpoca - 12 oneit;

v/ pelKHe U LICHHBIC U3[aHKs Ha JIOM HE BbIJIAI0TCS;

v’ NONb30BaTEIM MOTYT TPOJIMTH CPOK IMOJb30BaHUsS [OKYMCHTAMH, €CJIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYI'HX MOJIb30BaTEIEH;

v’ JIOKYMEHTBI, IpeIHa3HAYEHHBIE IS pabOThI B YATAIBHOM 3aJie, Ha JIOM HE BBIJIAIOTCS;

v/ SHIMKJIONEINH, CIPABOYHbBIC, PEJKHE W LEHHbIC JOKYMEHTHI BBIAAIOTCS TOJIBKO IS
paboThI B YMTAIHHOM 3aJI€;

v/ KOJIMYECTBO JIOKYMEHTOB, C KOTOPHIMH PabOTAaeT MOJIL30BATE/b B YMTAIBHOM 3aie, He
OTrpaHUYUBAETCS;

ITopsinok BbIIa4u Y4eOHNKOB U Y4eOHBIX NOCOOMIA:

v/ yueOHHUKH BBIIAIOTCS B Haudaje yd4eOHOTO roja B HWHIAWBHIYAJIbHOM MOPAJAKE; (aKT
BbIJIaul (PUKCUPYETCS B TETPAIU yUeTa BbIAAYN YIEOHHKOB IO Kilaccam;

v’ paboTHUKH HH()OPMAIHOHHO-OMOIMOTEYHOrO IIEHTpa BIpaBe 3aepXKaTh BbIIAUY
Y4EOHHMKOB Y4YallMMcs IpU HAJIMYUM 33J0JDKEHHOCTH 33 NPOLUIbIM yueOHbIH roa ao
HOJIHOTO pacyera ¢ UHPOPMALMOHHO-OUOINOTEUHBIM LIEHTPOM;

v/ B KOHIle y4eOHOro rojma ydYaimidecs CHAIOT BCE Y4eOHMKH B HH(OPMAIMOHHO-
OMOJIMOTEYHBINA LICHTP;

v/ BbIIaya HEOOXOMMMBIX Y4COHHKOB Ha JICTHHH Mepro] (DHKCHUPYETCS B YHUTATEIbCKHX
dopmyisipax;

v/ yuamuecs BBITYCKHBIX KJIACCOB IEpe]] MOJYUYEeHHEM JOKYMEHTa 00 OKOHYaHUU Y4eOHOTO
3aBEJICHUS MTOJTHOCTHIO PACCUUTHIBAIOTCS ¢ MH(POPMAIIMOHHO-OMOIMOTEYHBIM IEHTPOM,;

v’ yueGHble MOCOOUs, TpeIHA3HAYCHHBIE JUIs paboThl Ha YPOKax, BBLIAKOTCS B KaOWHETHI
HOJT INYHYIO OTBETCTBEHHOCTH ME€aroroB KaOMHETaMu Ha BECh YU€OHBIH To/I.

IMopsinok padoThl B KOMIIBIOTEPHOI 30He:

v/ paboTa ¢ KOMITbIOTEpaMH YYaCTHHKOB OOpA30BATEIBHOrO MpOIEcca MPOU3BOAUTCS B
HOPUCYTCTBUH COTPYIHHMKA UH(OPMAILIMOHHO-OUOINOTEYHOTO LIEHTDA,;

v’ paspeniaercst paboTa 3a OJHHM IE€PCOHAIBLHBIM KOMIBIOTEPOM He Gojiee JBYX YeIOBEK
OJIHOBPEMEHHO;

v/ 10Jb30BaTENb HUMEET MpPaBO pPAbOTaTh C HETPAAUIMOHHBIM HOCHUTENEM HH(DOPMAIIUH
nocjie  MNpeIBapUTEIbHOTO  TECTUPOBAHMSI €ro  pabOTHUKOM  HMH(OpPMalMOHHO-
OMOJIMOTEYHOTO IICHTPA;

v 10 BceM BONpocaM ToMcka wWH(popManuu B VHTEpHETE MONB30BATEND JIOJDKEH

oOpamiarbest K pabOTHUKY HHPOPMALMOHHO-OMOIMOTEUHOTO LIEHTPa,

3amperaercs odpalieHue kK pecypcam MHTepHeTa, npeanoiaraionmm omiary;

paboTa C KOMIBIOTEPOM TMPOM3BOJUTCS COIJIACHO YTBEPXKJEHHBIM CAHUTApHO-

TUTUEHUYECKUM TPeOOBaHUSM;

v/ 3ampenaercsi OCTaBIATh 0e3 MpUCMOTpa paboTaroIIie KOMITbIOTEPHI; BCKPHIBATH OJIOKH
NUTAHUS KOMIIBIOTEPOB; KaKoe-IM00 BMENIATEIbCTBO B YCTAHOBJIIEHHOE MPOrpaMMHOE
oOecrnieueHue, BKII0Yasi K3MEHEHHE €ro HaCTPONKY;

v’ UCIOJIb30BaHWe  WH()OPMAIMOHHBIX ~ MarepuanoB w3  (oHma  UHOOPMAIMOHHO-
OMOITMOTEYHOr0 LIEHTPAa B y4eOHBIX KAOMHETaxX OCYILIECTBIISIETCA IO MpeABapUTEIbHON
JIOTOBOPEHHOCTH €  paOOTHUKaMH HWH(POPMAIMOHHO-OMOIMOTEUHOTO IIEHTpa U
00s3aTeNbHOM 3aKChI0 B TETPA/lb BbIIAYU MEINAPECYPCOB;

v/ IPYNIIOBBIE 3aHATHS C YYANIUMHCS TPOBOMATCSA IO TPEIBAPUTEIBHOMY COTJIACHIO C
3aBeyrole nH(POPMaIMOHHO-ONOINOTEYHBIM IEHTPOM.
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